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CHAPTER	1

TAKING	STOCK
After	you	have	read	this	chapter	and	carried	out	the	suggested	activities	you	should

be	able	to	set	your	personal	goals.

Where	do	you	start?

Four	tasks

Discovering	yourself

Your	skills,	qualifications	and	experiences

Taking	the	first	step

Your	assets,	liabilities	and	commitments

Most	things	are	possible

Where	are	you	heading?

Building	your	self-esteem

Planning	your	future

Starting	your	plan

Step	by	step

Where	would	you	like	to	live?

City	or	town?

Buying	a	property?

Free
 Sam

ple



O

W

CHAPTER	1

TAKING	STOCK
ne	day	 I	was	attending	an	 international	 science	congress.	 I	had	 the	good	 fortune	 to
dine	with	a	famous	archaeologist.	In	a	light-hearted	conversation	I	accused	him,	and

all	archaeologists,	of	living	in	the	past.	“But	we	learn	much	from	the	past,”	he	said.	“Our
digs	 tell	 us	many	 of	 the	 great	 periods	 of	 innovation	 in	 history	 have	 followed	 times	 of
adversity.”

Come	to	 think	of	 it,	countries	devastated	by	a	war,	 like	Germany	and	Japan	in	1939-45,
rose	to	become	economic	giants.	The	same	applies	to	some	people.	Take	the	inner	strength
of	ordinary	people	during	a	war.	 I	can	think	of	quiet,	shy	country	 lads	who	became	war
heroes	 through	 changing	 circumstances	 after	 being	 challenged	 in	 a	 new	 environment.
Similarly	many	expatriates	and	emigrants	have	made	their	mark	in	a	new	country.

I	 heard	 one	 such	 story	 from	 an	 old	 Indian	 in	 Fiji.	 When	 he	 was	 young	 he	 had	 been
kidnapped	and	sent	to	Fiji	as	an	indentured	labourer	on	a	sugar	plantation.	He	was	asked	if
he	had	any	regrets.	“I	have	no	regrets,”	he	said.	“I	am	a	successful	business	man	and	my
children	are	all	doctors	or	lawyers.	I	would	have	still	been	a	poor	villager	in	India	but	for
that	event	which	changed	my	life.”

Have	 you	 ever	 been	 to	 a	 school	 reunion?	 If	 you	 have	 you	will	 have	 noticed	 how	 your
fellow	students	have	changed	over	the	years.	Those	who	stayed	in	their	home	town	or	in
one	job	are	often	not	as	interesting	to	talk	to	as	those	who	have	travelled	and	worked	in
other	countries.

People	 who	 have	 done	 much,	 viewed	 much,	 suffered	 much	 and	 studied	 much	 are	 the
interesting	people.	They	possess	many	 treasures.	They	 are	 often	wealthy,	 both	mentally
and	financially,	more	broad-minded	and	tolerant.

By	staying	in	one	place	or	in	one	job	for	too	long	you	start	to	take	things	for	granted.	You
view	your	familiar	surroundings	with	less	and	less	freshness	of	perception	and	lose	your
objectivity.

Losing	your	job	or	being	unable	to	get	the	job	you	want	can	be	a	great	stimulus.	You	can
learn	 a	 new	 skill	 and	 start	 a	 new	 life—or	 you	 can	 live	 on	 a	 welfare	 benefit	 until	 you
become	unemployable.

“Life	is	not	a	dress	rehearsal.	It’s	the	main	event—
you	don’t	get	another	chance.”

here	do	you	start?
Take	time	out	to	think.	Make	time	to	be	alone—to	reflect,	to	plan.

There	 is	 no	use	 feeling	 sorry	 for	yourself.	Why	not	go	 for	 a	holiday	 to	 try	 to	get	 some
perspective	 back	 into	 your	 life—a	 tramp	 in	 the	 mountains,	 a	 walk	 along	 the	 coast,	 an
overseas	trip.
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our	tasks
While	you’re	away	do	four	things:

1.	 Think	about	some	of	your	achievements	you	are	proud	of.

2.	 Make	a	 list	of	your	skills,	experiences	and	qualifications.	 (You	will
need	 these	 when	 preparing	 an	 updated	 personal	 fact	 sheet	 or
curriculum	vitae).

3.	 List	your	assets,	your	liabilities	and	your	commitments.

4.	 Make	a	list	of	your	ambitions,	your	dreams	and	your	goals	in	life.	At
the	same	time	decide	where	you	would	like	to	live	if	it	is	possible	for
you	to	move	to	another	area

If	 you	 have	 been	 honest	 with	 yourself	 you	 are	 well	 on	 the	 way	 to	 sorting	 out	 your
priorities	and	planning	your	future.

Most	of	us	have	a	potential	that	has	never	been	fully	developed	because	of	the	comfortable
lives	 we	 live.	 Unemployment,	 dismissal,	 redundancy	 or	 retirement	 may	 jolt	 us	 into
realising	some	of	that	potential.

Have	you	heard	the	saying:	“A	hungry	boxer	makes	the	best	fighter”?	The	same	applies	to
an	unemployed	worker	with	a	family	and	commitments.

“Real	discovery	is	not	discovering	new	land
but	seeing	things	through	new	eyes.”

iscovering	yourself
Try	a	little	day-dreaming	and	make-believe	when	you	are	thinking	about	your	future.	Let
your	imagination	help	you	plan	and	set	objectives.

Pretend	you	are	witnessing	your	own	funeral	service.	The	eulogy	was	disappointing.	You
say	to	yourself:	“Is	that	all	they	think	I	have	to	show	for	my	life?	They	forgot	many	of	my
best	achievements!”	So	try	writing	your	own	obituary.	What	have	you	accomplished	so	far
in	your	life?	What	activities	are	you	proud	of?	How	would	you	like	to	be	remembered?

This	should	start	you	 thinking	seriously	about	what	you	would	 like	 to	do	for	 the	rest	of
your	life.

What	are	your	special	talents	and	skills?

What	do	you	like	doing	best?

What	jobs	do	you	enjoy	most?

Is	it	possible	for	you	to	cash	in	on	your	talents	and	interests?	Can	you	develop	your	skills
further?

our	skills,	qualifications	and	experiences
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For	several	years	while	I	was	at	university	I	organised	the	annual	graduation	ball.	It	was
my	contribution	 to	campus	 life	and	as	graduation	week	was	early	 in	 the	year,	 it	 left	me
plenty	 of	 time	 to	 study	 for	 the	 final	 examinations.	 This	 activity	 was	 one	 of	 the	 most
important	things	I	learned	at	university—how	to	plan	and	organise	an	event.	It	proved	of
great	value	on	many	occasions	in	my	later	career.

When	 taking	 stock	 of	 your	 skills	 and	 qualifications	 don’t	 overlook	 your	 non-academic
skills	and	experiences.	What	are	your	hobbies	and	 interests?	What	community	activities
have	you	been	involved	in?	What	leadership	roles	have	you	undertaken?	Have	you	served
on	a	committee?

What	 do	 you	 really	 enjoy	 doing?	 Perhaps	 a	 hobby	 or	 an	 interest	 could	 lead	 to	 a	 new
career.	 I	know	many	people	who	have	achieved	an	enjoyable	and	rewarding	 lifestyle	by
capitalising	 on	 what	 was	 once	 their	 hobby.	 An	 ardent	 stamp	 collector	 now	 runs	 an
international	 stamp	 exchange.	 A	 young	 student	 enjoyed	 cooking	 for	 parties	 and	 small
family	weddings	and	now	runs	a	flourishing	catering	business.

“People	do	best	what	they	enjoy	doing.”

aking	the	first	step
Don’t	delay—start	planning	your	strategy	today.

Buy	 a	 note	 book	 or	 use	 an	 old	 school	 exercise	 book.	 At	 the	 top	 of	 each	 page	 put	 the
following	headings:

1.	 My	skills—what	can	I	do?

2.	 My	experiences—what	have	I	done?

3.	 My	academic	qualifications

4.	 My	personal	strengths—what	do	I	do	best?

5.	 My	assets—what	do	I	own?

6.	 My	liabilities—what	do	I	owe?

7.	 My	personal	values—what	do	I	value	most?

8.	 My	ambitions—where	do	I	want	to	go?

9.	 Where	do	I	want	to	live?

Find	a	quiet	place	and	list	your	qualifications	and	ideas	on	each	page.	Now	go	back	and
make	sure	you	haven’t	missed	any	vital	skills.	For	example	under	“experiences”	as	well	as
your	paid	work,	have	you	considered:

Community	work,	church	work,	membership	and	offices	held	in	clubs,	school
responsibilities,	recreational	activities	such	as	mountaineering,	travel,	political	work,
unpaid	family	work,	odd	jobs,	contract	work,	work	with	youth	groups,	time	in	the
armed	forces,	activities	in	civil	defence?

Did	you	mention	your	hobbies	in	the	section	on	skills?
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Make	a	 list	of	your	personal	values—then	 rank	what	you	would	value	 the	most	and	 the
least.	 For	 example:	 family,	 health,	 self-esteem,	 sense	 of	 purpose,	 interests	 and	 sports,
savings,	holidays	etc.

Your	assets	and	liabilities	will	require	a	more	detailed	assessment.

“Every	journey	starts	with	a	first	step—
taking	stock	will	be	your	first	step!”

our	assets,	liabilities	and	commitments
Take	stock	of	your	finances	to	see	how	mobile	you	are.

Here	is	a	check-list	to	help	you.

Assets	…………………………………………………………………	estimated
value

House	or	flat
………………………………………………………………………………..$

Other	properties
…………………………………………………………………………..$

House	contents

Furniture	and	furnishings	:	clocks,	curtains,	lamps,	beds…

Floor	coverings:	carpets,	rugs…

Cutlery,	crockery,	silverware,	crystal…

Clothes	and	personal	effects:	shoes,	musical	instruments…

Paintings,	antiques,	ornaments,	collections,	jewellery…

Electrical	appliances:	television,	refrigerator,	computer…

Workshop	and	gardening	tools:	lawn	mower…

Sporting	gear:	skis,	golf	clubs,	rods,	camera…

Books…

Tools	of	trade
…………………………………………………………………………..$

Car,	motor	cycle,	cycle
…………………………………………………………………$

Boat,	caravan
………………………………………………………………………………$

Savings

Superannuation…
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Insurances	(surrender	value)…

Banks,	investment	societies…

Shares	(at	market	price)…

Bonds…

Mortgages	(advances	made)…

Loans	that	can	be	called	in…

Tax	credits
……………………………………………………………………………..$

Other	items
…………………………………………………………………………………..$

Total	value	at	market	price
………………………………………………………….$

You	will	be	amazed	at	the	amount	of	money	you	have	invested	in	your	assets.	But
remember	your	good	health	is	your	greatest	asset.

Liabilities	…………………………………………………………..	estimated	value

Mortgages:

Home…

Car…

Property
……………………………………………………………………………………$

Loans:

From	family	and	other	people…

From	banks	and	other	organisations	…………………………………………….$

Credit	cards
………………………………………………………………………………….$

Tax	liabilities
………………………………………………………………………………..$

Insurance
payments………………………………………………………………………..$

Hire	purchase	payments
…………………………………………………………………$

Rents
……………………………………………………………………………………………
$

Other
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…………………………………………………………………………………………..$

Total	liabilities
…………………………………………………………………………….$

Commitments:

Have	you	any	social,	family	or	work	commitments?

Are	you	coaching	a	sports	team,	or	chairing	a	local	committee?

Do	elderly	relatives	or	other	people	depend	on	you?

Have	 you	 a	 partner	 or	 a	 family?	 How	mobile	 are	 they?	 Does	 your	 partner	 have	 work
commitments?	Are	your	children	at	a	vital	stage	in	their	school	careers?	These	are	all	very
important	considerations.

If	you	sold	all	your	assets	and	balanced	 the	books,	how	much	cash	could	you	expect	 to
receive?	This	may	help	you	decide	whether	you	could	move	to	a	new	environment	to	look
for	work.	There	are	great	opportunities	out	there	if	you	are	mobile	and	you	are	prepared	to
take	risks.

“Opportunity	knocks	for	those	who	listen.”

ost	things	are	possible
I	knew	a	young	farmer	who	milked	cows	on	a	rough	mountain	farm	where	poor	soils	and
difficult	 weather	 were	 a	 constant	 challenge.	 He	 joined	 the	 local	 Young	 Farmers’	 Club,
later	becoming	its	president	and	leader	of	their	debating	team.	He	didn’t	go	to	university
but	became	involved	in	farming	and	local	body	politics	and	eventually	national	politics—
he	became	Prime	Minister.

I	can	tell	you	many	such	success	stories.	One	woman	I	know	came	from	a	small	town.	She
studied	domestic	science	and	volunteered	to	work	with	the	poor	in	a	developing	country.
She	was	conscientious	and	worked	hard	and	believed	in	what	she	was	doing.	She	is	now	a
Regional	Programme	Officer	with	a	United	Nations	agency.

We	had	a	friend	staying	the	other	day.	He	never	went	to	secondary	school.	He	was	needed
at	home	on	the	farm.	He	studied	at	home	and	eventually	became	a	fighter	pilot.

Life	is	a	journey	and	like	any	journey	you	must	know	where	you	want	to	go.	Most	things
are	possible	with	determination	and	hard	work.

What	are	your	dreams	and	ambitions?	What	would	you	like	to	do?	What	would	you	like	to
be?

On	a	small	card	write	down	your	goal	or	goals.

Put	the	card	in	your	wallet	or	purse	and	look	at	it	often.

If	you	believe	your	goal	is	attainable,	you	are	ready	to	start	planning.	Visualise	yourself	as
a	success.	You	must	believe	 in	yourself	and	be	stubbornly	determined	 to	 succeed.	Once
you	know	where	you	are	heading	you	are	well	on	your	way.
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But	your	plans	are	only	good	intentions	until	you	start	to	action	them.	Don’t	keep	putting
things	off	for	another	day.	‘One	of	these	days’	can	become	‘none	of	these	days’.

Commit	 yourself	 to	 constant	 self-improvement	 and	 if	 you	 are	 positive	 and
enthusiastic	you	will	reach	your	goal.

You	must	 be	 single-purposed	 in	 your	 mission.	 You	must	 be	 fully	 committed	 and	 your
plans	must	be	realistic.

“You	do	not	know	what	you	can	do	until	you	try.”

here	are	you	heading?
“He	slept	beneath	the	moon,

He	basked	beneath	the	sun;

He	lived	a	life	of	going-to-do,

And	died	with	nothing	done.”

James	Albery

Before	you	start	travelling	you	must	know	your	destination.	Before	you	can	achieve	you
must	 know	 what	 you	 want.	 Try	 to	 plan	 your	 route	 and	 predict	 your	 difficulties	 and
challenges.

Prepare	an	achievement	map.	List	predicted	times,	your	objectives	and	goals	and	list	your
criteria	for	success.

Break	your	plans	into	easy	achievable	stages.

The	sooner	you	start	the	sooner	you	arrive	at	your	goal.	Don’t	be	afraid	of	going	slowly.
Be	afraid	of	standing	still.

“A	journey	of	a	thousand	miles	starts	with	the	first	step.”

uilding	your	self-esteem
It	is	very	important	to	build	your	self-esteem.

You	 can	 do	 this	 by	 study,	 reading	 and	 joining	 self-improvement	 organisations	 such	 as
debating	clubs,	theatre	groups,	lodges	or	Toastmaster	clubs.

You	 can	 gain	 confidence	 by	 taking	 office	 in	 an	 organisation	 such	 as	 a	 church	 group,	 a
political	party,	a	sports	club	or	a	social	group.

Community	work	 is	 also	a	good	way	of	getting	 to	know	people	and	building	your	 self-
confidence	while	helping	others.

“Life	is	what	you	make	of	it.”

lanning	your	future
Contacts	are	very	important	for	anyone	planning	a	career	or	changing	direction.	You	must
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know	where	to	go	to	get	the	information	you	need	and	the	names	of	the	people	you	should
see.	Study	the	ways	of	successful	people	and	cultivate	those	which	can	help	you.

Your	plans,	like	your	ambitions,	will	be	unique.	Planning	is	not	a	static	thing—it	must	be
flexible	because	situations	change.	You	can	only	guess	at	the	future,	you	cannot	predict	it.

Here	are	some	guidelines	to	help	you.

Keep	your	goals	simple	and	attainable.

Take	a	long-term	view.

Be	prepared	to	study	to	learn	new	skills	or	to	work	for	an	organisation	that	can	teach	you
the	necessary	skills	to	achieve	your	goal.

Plan	each	step	of	your	career	carefully.

Do	your	homework	well.	Research	your	goal.	Talk	to	knowledgeable	people	and	ask	their
advice.	Use	 libraries	 for	 your	 research.	 If	 you	 know	 exactly	what	 you	want,	 electronic
searches	will	give	you	access	to	a	vast	pool	of	information.

Aim	for	job	satisfaction.

We	do	best	what	we	enjoy	doing	so	make	sure	you	decide	on	a	job	which	is	interesting,
enjoyable	and	challenging.

Master	the	skills	of	good	time	management.

All	successful	people	have	one	thing	in	common—they	all	have	a	24	hour	day.	It’s	how
they	use	their	time	that	makes	the	difference.	Be	prepared	to	manage	your	time	well	and
allow	time	for	study	and	to	learn	new	skills.	You	may	have	to	take	on	two	jobs	if	you	need
money	to	help	you	reach	your	goals.

Concentrate	on	your	high	priority	tasks.

“Whether	you	believe	you	can	achieve	your	goals	or	not—
you	are	right.”

tarting	your	plan
Make	a	list	of	what	you	are	doing	now	and	where	you	would	like	to	be	in	five	years’	and
ten	years’	time.

CAREER

Today:

Five	Years:

Ten	Years:

FINANCES

Today:

Five	Years:
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Ten	Years:

QUALIFICATIONS	AND	WORK	EXPERIENCES

Today:

Five	Years:

Ten	Years:

PERSONAL	LIFE

Today:

Five	Years:

Ten	Years:

Write	this	simple	plan	in	your	diary	or	planning	book.	Refer	to	it	often.	Review	your	plans
from	time	to	time.	Conditions	change	as	you	gain	confidence	and	experience,	so	your	plan
will	need	to	change	too.

tep	by	step
Next	take	one	goal	at	a	time	and	write	down	what	needs	to	be	done	to	achieve	it.	Break
each	hurdle	down	into	units.

For	 example,	 if	 your	 ambition	 is	 to	 own	 your	 own	 business	 you	 may	 need	 to	 learn
budgeting	and	accounting	skills.	Go	to	work	in	a	similar	business	 to	 learn	 the	skills	and
the	pitfalls	and	to	make	the	contacts	you	will	need.

here	would	you	like	to	live?
Recently	on	 an	 international	 flight	 I	 sat	 beside	 an	officer	who	had	 just	 been	discharged
from	the	army.	He	had	five	children	and	had	never	owned	a	house	or	worked	for	himself
before.	 This	 applies	 to	many	 people	whose	 job	 decides	where	 they	will	 live	 and	work.
Often	a	house	is	supplied	as	a	part	of	their	contract	and	many	of	life’s	decisions	are	made
for	 them.	 Suddenly	 they	 are	 thrust	 into	 the	 outside	 world	 with	 its	 many	 choices	 and
decisions.

When	you	are	discharged,	dismissed,	retired	or	made	redundant	you	may	be	able	to	choose
where	you	want	to	live—often	for	the	first	time	in	your	life.	Do	you	want	to	live	near	the
sea,	 by	 a	 golf	 links,	 near	 a	 stream	 or	 lake	 for	 fishing?	You	may	 now	 have	 freedom	 of
choice.	But	there	are	other	considerations.

ity	or	town?
The	 cost	 of	 living	 (especially	 accommodation)	 is	 usually	 higher	 in	 the	 larger	 cities	 but
there	is	a	greater	variety	of	jobs.	Often	there	are	more	opportunities	for	advancement	and
more	cultural	and	leisure	activities.

In	most	cases	you	will	be	able	to	purchase	or	rent	accommodation	cheaper	in	the	smaller
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towns	but	 there	are	 fewer	 jobs	available	 if	you	are	 looking	for	work.	You	will	probably
have	 a	 more	 relaxed	 lifestyle	 but	 may	 miss	 the	 stimulation	 of	 all	 the	 educational	 and
cultural	activities	available	in	a	large	centre.

If	you	decide	 to	set	up	a	new	business	or	 to	purchase	an	established	business	 in	a	small
town	 you	will	 probably	 have	 plenty	 of	 choice	when	 hiring	 staff.	 But	 you	may	 have	 to
spend	time	training	them	to	the	standards	you	require.

If	you	are	considering	any	form	of	manufacturing	or	craft	work,	growing	herbs	or	flowers
or	starting	a	home	industry,	such	as	making	jams	and	pickles	for	the	local	markets,	make
sure	there	are	good	transport	systems	with	easy	access	to	suitable	markets.

“Work	rejection	carries	with	it	the	seeds	of	a	new	
career	and	the	possibility	of	a	new	lifestyle.”

uying	a	property?
The	 purchase	 of	 a	 property	 is	 one	 of	 the	most	 important	 investments	 you	will	make	 in
your	life.	If	you	intend	using	your	pension	or	redundancy	money	to	buy	a	house	or	small
farm	don’t	rush	your	decision.

Consult	knowledgeable	local	people	about	the	best	area	for	investment.	If	you	are	buying
a	 house	 you	 must	 consider	 resale	 value,	 distance	 from	 work	 and	 shopping	 centres,
proximity	to	schools,	local	transport,	and	so	on.

It	may	be	advisable	to	rent	and	take	your	time	to	look	around	to	make	sure	you	are	buying
in	a	good	location.	It	is	often	better	to	buy	the	worst	house	in	the	best	street	than	the	best
house	in	the	worst	street—location	is	the	most	important	consideration.

Make	 sure	 the	 area	 is	 not	 subject	 to	 flooding	 or	 the	 house	 is	 not	 built	 on	 land	 that	 is
subject	to	slipping.	If	the	area	is	hilly,	make	sure	the	house	is	positioned	to	get	maximum
sunshine,	particularly	in	winter.

If	 you	 decide	 to	 purchase	 a	 rural	 property	 there	 are	many	 new	 skills	 to	 learn.	You	 can
often	sell	a	city	property,	purchase	a	better	rural	property	and	have	money	left.

Whatever	type	of	farming	you	favour	make	sure	you	have	enough	land	to	make	your	new
venture	economic.	Check	out	soil	types,	susceptibility	of	the	land	to	drought	or	flooding
and	the	availability	of	an	ample	supply	of	good	quality	water.

If	you	have	no	previous	experience	of	farming	and	you	want	to	buy	a	rural	property	you
would	be	wise	to	work	for	an	experienced	farmer	or	horticulturalist	first,	if	possible	in	the
same	type	of	farming	and	in	the	same	area	where	you	intend	buying.

A	city	businessman	I	know	who	decided	he	wanted	to	go	farming	worked	on	a	farm	long
enough	 to	 learn	 the	basic	 skills.	When	he	purchased	his	own	 farm	he	worked	alongside
contractors	to	learn	their	skills.

If	 you	 intend	 starting	 any	 new	business	 or	 venture,	 try	 to	 get	 relevant	work	 experience
first.	You	will	often	learn	more	from	other	people’s	mistakes	than	from	their	successes—
and	you	are	not	paying	for	those	mistakes.
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“The	mistakes	of	others	can	be	good	teachers.”
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